
FICSA Workshop
on General Service salary survey methodology for non-headquarters duty stations

(Colombo, 13 to 17 December 2010)

GENERAL INFORMATION FOR PARTICIPANTS

	Venue:
	Conference Hall of UNDP, 202-204, Baudhaloka Mawatha, Colombo 7

	
	

	Programme:
	From 09.00 hours to 17.00 hours (13, 15 to 17 December) 

From 10.30 hours to 18.00 hours (14 December)


Accommodation 

A special package has been negotiated with Hotel Indra Regent @ USD 38/- net/room/night without breakfast and USD 44/- net/room/night including breakfast. Block bookings have been made and all participants from outside Colombo are requested to stay in this hotel only. As it is a high season in Colombo, it is difficult to get reasonably priced hotel accommodation. The address and contact details of Hotel Indra Regent are as follows: 
383 R.A. de Mel Mawatha
COLOMBO 3
Telephone: 2577405/6

Website: www.indraregent.net.
Please send the Hotel Reservation Form to the FICSA Secretariat (E-mail: ficsa@unog.ch) with copy to Ms. Shyamalie Thebuwana (E-mail: thebuwanas@searo.who.int) and Mr. K. Ratnakaran (E-mail: ratnakarank@searo.who.int) as early as possible but not later than Wednesday, 1 December 2010.
Mode of Payment

Payment to the hotel will be made directly by the participants, either by cash or by credit card. All major credit cards (VISA, Master, American Express, etc.) are accepted by the hotel.

Passport and Visa

All participants must have a valid passport or travel document endorsed and valid for Sri Lanka. It should be noted that a visa will be granted only if your passport remains valid for a minimum period of six months. All travelers to Sri Lanka are required to obtain prior visas from the Sri Lanka embassies in their respective countries.

Please check the following website for Visa requirements: http://www.immigration.gov.lk/html/visa/info.html.
You may also carry the invitation letter issued by FICSA.
Airport Transfer

Hotel Indra Regent can arrange for airport transfer by air-conditioned car if requested in advance. They will charge approximately LKR 3,800 (US$34.00). 
Other participants, upon arrival in Colombo International Airport, which is about 30 kms away, may hire an airport taxi from the arrival counter at Katunayake (Colombo) International Airport.
Climate and Temperature

Colombo’s climate is fairly temperate throughout December and the city remains fairly dry. The normal temperatures range between 20 and 31 degrees Celsius. 
Travel Arrangements

The UNDP Office, the venue of the workshop is approximately 2 kms away from Hotel Indra Regent. Participants will make their own arrangements (by sharing taxi or autorikshaw with others) to reach the venue of the workshop. They should carry with them the identity card issued by their respective Organization. The approximate fare by taxi may be SRL Rs. 300 and SRL Rs. 150 by three-wheeler autorikshaw. 
Registration

Registration will take place at the venue on 13 December 2010 at 08.30 hours.
Lunch & Tea/Coffee Breaks

Lunch break will be observed from 12.30 hours to 13.30 hours. UNDP has a small cafeteria on its premises and arrangements have been made with the contractor who will provide standard lunch at reasonable prices. 

Tea/coffee breaks will be observed in the morning and afternoon on all days. Beverages can be purchased at the cafeteria.

Participants are required to pay for lunch, coffee/tea and snacks. 

Cocktail-Reception

FICSA will host a cocktail-reception on Monday, 13 December 2010, after close of the workshop. Details will be announced later. 

Dress Code

The workshop will be conducted in an informal atmosphere. However, on the first day, formal dress is recommended for the opening session when group photograph with the dignitaries will be taken.

Currency and Exchange

The local currency is the Sri Lankan Rupee, divided into 100 cents (you rarely come across scents today). Currency notes are Rs2,000, Rs1,000, Rs500, Rs100, Rs50, Rs20 and Rs10. Beware of mistaking the Rs.500 note for the somewhat similar Rs.100 one.

Sri Lankan Rupees (LKR) can be generally obtained in exchange for US dollars / Euros or other currencies in banks, hotels and foreign exchange services located in the city as well as at the airport. The current exchange rate for 1 US$ is approximately LKR 111.50. Some stores, restaurants and hotels value major credit cards (VISA, Master, American Express, etc.). Use of credit cards may attract a processing fee. Traveller cheques can also be exchanged in banks, hotels, etc.
Banks


Banks are open from 09.00 hrs to 13.00 hours Monday to Friday. Some city banks close at 15.00 hrs, while some are open on Saturday mornings. It is easy to withdraw money across the island at ATMs using international credit cards or debit cards.


Insurance and Excess Baggage

Please note that FICSA or the local host organizations can not be held liable or responsible for any claim arising out of death, injury, sickness or other disability. All expenses are to be borne by the participants.
Health

Visitors to Sri Lanka arriving from Yellow Fever infected areas should be vaccinated (and certified). Bottled water is recommended at all times.

SOME INFORMATION ABOUT THE COUNTRY

Sri Lanka an island in Asia surrounded by Indian Ocean located north of equator known as the Paradise by ancient sea farers. This tiny island encompasses long, wide, beautiful, tropical beaches, wild elephants, over 400 species of birds, green vegetation, breathtaking views, ancient art and architecture and a thousand delights of Sri Lankan culture of the always smiling Sri Lankans. 
You are allowed to bring into the country duty free 1.5 litres of spirits, two bottles of wine, and a small quantity of perfume and souvenirs with a value not exceeding US$ 250. The import of personal equipment such as cameras and laptop computers is allowed but must be declared on arrival. However, personal equipment must be taken out of the country upon the visitor’s departure. The import of non-prescription drugs and pornography of any form is an offence. 
Time difference

Sri Lanka Standard Time is five and a half hours ahead of GMT. 


Electricity


230 - 240 volts, 50 cycles AC. If you travel with a laptop computer bring a stabilizer.

Language


Sri Lanka has two official languages, Sinhala and Tamil - with English as a link language. Most people have some knowledge of English, signboards are often in English.

______________________
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